
  

Contract Description 
Position Title: Independent Contractor – Colonial Port Development Archive Project 
Organisation: Australasian Institute for Maritime Archaeology (AIMA) and Nautical Archaeology 
Society (NAS) 
Location: Remote (Australia-based) 
Engagement Type: Independent Contractor (Project-Based Engagement) 
Fee Structure: Project-based fees to a total of £5,700 (An indicative hourly billing rate of AUD 
$37.86 may be used) 
Duration: July 2026-May 2027(indicative only; subject to completion of agreed deliverables) 

 
About the Project 
This feasibility study will use the Lloyd’s Register Archive as the primary source to investigate 
the development of colonial ports in Australia and Pakistan. Working through AIMA and 
MaritimEA Research in Pakistan, locally based volunteer researchers will be trained to analyse 
digitised records to explore harbour infrastructure, vessel movements, crew origins, and cargo 
trends. 

The project aims to support communities in connecting with their maritime heritage and to 
assess the research potential of the Lloyd’s Register Archive for future initiatives. 

 
Engagement Overview 
AIMA and NAS seek to engage an independent contractor to provide coordination and research 
support services for the Colonial Port Development Archive Project. 

The contractor will operate an independent business and will be responsible for determining 
how the services are performed, subject to agreed deliverables, timelines, and project 
objectives. 

Nothing in this agreement creates a relationship of employment, partnership, or agency. 

 
Scope of Services 
The contractor may provide services including, but not limited to: 

• Coordinating communication with project participants and volunteers  
• Maintaining and updating project records and research datasets  



  
• Supporting delivery of archival research activities  
• Undertaking independent archival research  
• Assisting with outreach and engagement activities  
• Preparing periodic progress reports  

The contractor retains discretion as to how these services are performed. 

 
Deliverables 
Specific deliverables, milestones, and timeframes will be agreed in writing prior to 
commencement and may include: 

• Maintenance of project coordination systems  
• Delivery of agreed research outputs  
• Submission of periodic (e.g. quarterly) reports  
• Contribution to project documentation and findings  

 
Person Requirements 
To be eligible for engagement, applicants must: 

• Hold a valid Australian Business Number (ABN)  
• Have the legal right to work in Australia and comply with any visa conditions  
• Demonstrate relevant skills or experience in research, administration, or project 

coordination  

This opportunity may be particularly suitable for students or early-career professionals, but this 
is not a requirement. 

 
Payment Terms 

• Fees will be agreed based on deliverables, milestones, or hourly billing arrangements as 
specified in a separate schedule.  

• The contractor must submit valid tax invoices including their ABN.  
• Payment will be made within 14–30 days of receipt of invoice.  
• The contractor is responsible for their own taxation obligations, including income tax 

and GST (if applicable).  

 



  

Superannuation 
Superannuation will be paid in accordance with applicable Australian legislation. 

Where the engagement is deemed to fall within the scope of the Superannuation Guarantee 
(Administration) Act 1992, AIMA/NAS will make the required superannuation contributions. 

 
Independence of Contractor 
The contractor: 

• Retains full control over how, when, and where the services are performed  
• May provide services to other clients during the engagement  
• Is responsible for supplying their own equipment and resources  
• May, at their discretion, subcontract or delegate work, subject to ensuring deliverables 

are met  

 
Insurance 
The contractor is responsible for maintaining any insurance reasonably required for the 
provision of services, which may include: 

• Public liability insurance  
• Professional indemnity insurance (where applicable)  

 
Confidentiality 
The contractor agrees to maintain the confidentiality of all project materials, research data, and 
organisational information and must not disclose such information without prior written 
consent. 

 
Intellectual Property 
All intellectual property created specifically for the purpose of this project will vest in AIMA 
and/or NAS upon creation, unless otherwise agreed in writing. 

The contractor retains ownership of any pre-existing intellectual property but grants a licence 
for its use where required for the project. 



  
The contractor may reference their involvement in the project in portfolios or CVs, provided 
confidential information is not disclosed. 

 
Work Health and Safety 
The contractor is responsible for ensuring that their own work practices and work environment 
comply with applicable Australian work health and safety legislation. 

 
Termination 
Either party may terminate this agreement by providing 14 days’ written notice, or as otherwise 
agreed in writing. 

Immediate termination may occur in the event of a material breach of the agreement. 

 
How to Apply 
Please submit your CV and a short cover letter (maximum two pages) outlining your interest in 
the role and relevant experience by 20th June 2026 to 
education@nauticalarchaeologysociety.org  
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